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ITOJIO)KEHUE
0 MOapKaX M 3HAKAX [JeJIOBOT0 roCTeNPHHMCTBA
B I'AY3 CO «BEPXHECAJIIUHCKAS CII»

1. O6mue monoxenus

1.1. Hacrosmee nonoxenue 8 TAV3 CO «Bepxnecannuuckas CIT» (nanee — ITonoxenne) o
HOJapkax M 3HaKaX JIeNOBOTO roCTeNPHUMCTBA OpraHH3aliy (fatee — OpraHusars) pazpaboTaHo B
COOTBCTCTBHH ¢ ro0xkeHuavMu Konerurynum Poceniickoit ®eneparuu, DenepaJbHOrO 3aKOHA OT
25.12.2008 Ne 273-®3 «O npoTHBOIEHCTBHH KOpPPYNIHH», MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB
Poccniickoit ®enepanuu, Metoauueckux PEKOMEHTAIHH 110 pa3paboTKe U NPUHATHIO OPraHH3aHAME
MEPp 10 IPEAYNPEHKICHHIO ¥ IPOTHBOJCHCTBHIO KOPPYIIIHH, YTBEPKACHHEIMH MHHHCTEpCTBOM Tpyza
W coumanpHOH samuThl Poccmiickoit ®enepaumn 08.11.2013, AHTHKOPPYNIHOHHON TIOJHTHKH,
Konekca stiku u ciry:keGHOro MOBENEHHsS OpraHU3aMH ¥ OCHOBAHO Ha 00IenpH3HAHHEBIX
HPABCTBEHHBIX IIPUHIMIAX H HOPMAX POCCHHCKOTO 0GIIecTBa U rocyIapeTBa.

1.2. Hacrosimee Ilonokenne HCXOMUT U3 TOrO, uTO JIOJITOBPEMEHHEIE JI€JIOBEIE OTHOLICHUS
OCHOBBIBAIOTCA HA OBEPUH, B3AHMHOM YBaKeHHH K ycrexe Opranusauuil. OTHOMEHHS, Iy KOTOPBIX
HApyIIACTCA 3aKOH ¥ [IPUHUMIBL IETI0BOH STHKH, BPEAAT pemyraiun OpraHnsanyy 0 YeCTHOMY HMEHH
e€ pabOTHHMKOB, a TAK’Ke JIMIL, PEACTABIMIOMMX HHTepecs! OpraHu3anuy win NeHCTBYIOMUX OT eé
HMeHH (Danee - pabOTHUKM), HE MOrYT 0GecrneuyuTsh YCTOHYHBOE [OJITOBPEMEHHOE pa3BHUTHE
Opranusaumu. Takoro poga OTHOWIEHHS HE MOTYT OBITH [IPUEMIIEMBI B IPAKTHKe pPabOTEI
Opranuzanuy.

1.3. PaGoTHMKaM BaXHO MHOHMMATH TIPAHUIBI JOIYCTHMOTO IOBEIEHHS npu  oOMeHe
ACTOBBIMH IOTapKaMH W OKa3aHWU [JEJI0BOrO rocTenpuuMcTBa. [Ipu ymorpeGieHun B Hacrosimem
TlonoxeHuy TEPMUHOB, ONMHCHIBAIOIIMX «TOCTENPHEMCTBOY, «IIPEACTABUTEIbCKHE MEPOIIPHSITHSA Y,
«ICI0BOC TOCTCIIPHHMCTBOY, «KOPIOPATHBHOE TOCTENPUHMCTBO)» - BCE IIOJ0KEHHS HACTOAIIErO
AOKYMEHTa IPUMEHHUMBI K HUM OJIMHAKOBBIM 00pazoMm.

2. lenn u HamepeHus
2.1. JTannoe ITonoxeHue npecienyer cieyIomue meu:

+  ofecreuenne eqMHOOGPA3HOTO TOCTEIPHAMCTER, NPEICTABUTEILCKHX MEPOIPUATHH B
JenoBo# npaktuke Opranuszanin;
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+  OCyIlecTBIIeHHE YIPaBICHICCKOH H XO3SHCTBEHHOH eSTelbHOCTH Opraausanun
HCKIIOUHTENBHO Ha OCHOBE HaIIeXkKallUX HOPM H TIpaBHJI IEJIOBOTO MOBENCHHUA, Ga3upyrommMXcs Ha

[PHHLHAMAX Ka4ecTBa IPEeIOCTABICHHS YCTYT, 3aIlHTh KOHKYPEHIIUH, HEOMYIICHHS BOSHUKHOBEHHS
KOH(DJIMKTa HHTEPecoB:;

+  ONpeleNeHHe eAUHBIX /IS BCeX paborankos Opranusanun TpeGosaHmil K JapeHHI0 |
HPHHATHIO ICTOBBIX MOXAPKOB, K OPraHA3alit U YYACTHIO B IPEICTaBUTEIECKUX MEPOIIPHATHAX

* MHHHMH3HPOBaHHE PHCKOB, CBA3aHHEIX C BO3MOXMCHBIM 3H0)/HOTp86II€HHeM B oOmactu

TMOMAPKOB, TPEACTABUTE/IECKAX MEPOTIPHATHIL; HanGollee CepLe3sHBIMM H3 TAKHX PHCKOB SIBJISIFOTCS
OIMAaCHOCTH MOJIKYIIA H B3ATOYHHUYECTRO.

2.2. Opranusanus HaMepeHa MoJIepIKABATE KOPIIOPaTHBHYIO KYJILTYPY, B KOTOPO# JIETIOBbIE
MOZIapKH, KOPIIOPATHBHOE I'OCTENIPHHMCTBO, IPEICTABUTEILCKHE MEPOIPHATHS PaCCMATPHBAIOTCS KaK
WHCTPYMCHT JUI YCTaHOBJICHHS M IOINEPXKaHUA IeJIOBBIX OTHOINCHHH M  Kak [POSIBIICHHUE
OOIIENPUHATON BEKTHBOCTH B X0JI¢ YIPaBICHYECKOH M X03AHCTBEHHOH NeATENLHOCTH.

3. HpaBl/l.ﬂﬂ 00MeHAa [1eJI0BBLIMH noaapKaMH H 3HAKaAMM JeJIOBOIr0 rocTerIpuHUMCTBA

3.1.  Jenossie MOZapKH, KOPIIOPaTHBHOE TOCTENPHHMCTBO H MIPECTaABUTCNHLCKUE
MEPONPHATHS NOTIKHBI pacCMaTpHBATLCs pabOTHHKAMH TOJIBKO KAk HHCTPYMEHT IS YCTAHOBJICHUS U
HO/UIepKaHHs NEI0OBBIX OTHOIIEHHUH U Kak MpOsBICHHE OOIIETIPHHATON BEXKIHBOCTH B XOJIE BEJICHHUA
XO3SIHCTBEHHOH JNesTeTbHOCTH,

3.2. Tlopapku — 910 mMOGAs HEHHOCTS, nepeaBaemMas MM IonyyaeMas paGoTHHKaAMH
Opranmsanuu ot uvenn OpraHMs3alMH W/HIH B CBS3M CO CBOEH TPYIOBOH JEATENBHOCTLI) B
Opranuzanuu wim npeacTaBienreM nuTepecoB Oprannsanyuy Ha 6e3B0O3Me3/IHOI OCHOBE.

3.3. Ilomapku GIU3KHM PONCTBEHHHKAM PaGOTHHKOB Opranusanuu, nepegaHnble B CBSI3H C
BBINIOJIHCHHEM PaGOTHHKOM NOJDKHOCTHBIX 00s3aHHOCTell B OpraHu3aliy, CYHTAKOTCS HoJapKaMu
paboTHuKy Opranusanuy.

3.4. Ilogapku, KOTOpble pabOTHUKHM OT HUMEHH OpraHuzanvu W/Wim B CBSI3H CO CBOENd
TPYIOBOH NeATENbHOCTRIO B OpraHusallidl HIIM NPEACTABICHHEM HHTEPECOB Opranuzanui MoryT
liepellaBaTh JApYruM JHL@M (BKIKOYas, B TOM YHCIE, IPYTHX paGOTHHKOB Opranusanuu) uiam
MPHHUMATE OT APYrHX JHM (BKIIOYAd, B TOM YHCNE, IPYrHX pabGOTHHKOB Opranusauun) , a Takie
PacXo/ibl Ha NEI0BOE TOCTENPHUMCTBO (BKIIOYAS, B TOM YHCIIe, y9YacTHE B KOH(EpeHIHsX, OusHec-
3aBTpaKax, o0e/ax M y)KHHaX, OpraHM3al{IO M0€30K 3a CYET IPHIIAIIAIONIEH CTOPOHBI) JTOJKHBI
COOTBETCTBOBATE CJIEYIOIINM KPHTEPHSIM:

OBITE OpsiMO  CBA3aHbI C  YCTABHBIMH IEISIMH JSSTEIbHOCTH OpFaHH3aHHI/I, mbo ¢
3HaMCHAaTCJIbHBIMU JaTaMH U CO6BITHHMI/I, ob1eHaHOHAIBHBIMH IIpa3aIHUKaMH,

&  1apUTBCS OTKPBITO H MPO3PAYHO;

4 OBITH pasyMHO 0GOCHOBAHHBIMH, COPA3MEPHBIMH H HE ABIATHCS IpeMETaMH POCKOIIIH,
ACHEIKHBIMH CPEJICTBAMH MM HX O3KBHBAJICHTAMH (I10JapPOYHBIE KapThl (CepPTU(MKATHI), LEHHbIE
Oymaru u T.1.);
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+  OlEHOYHas cTOMMOCTD KQXKIO0ro rofapka He MoxkeT npesbimats 3000 py6ieit, a obmee
KOJIHHECTBO [10JapKOB, MOJAPEHHBIX PaGOTHHKOM OHOMY ¥ TOMY 3K€ JHIy HIH NOJyYCHHBIX
pabOTHHKOM OT OTHOTO ¥ TOI'O Ke L@, He MOXKET MpeBbILATh [3 (TpH)] mogapka B rox;

+ japutbes ¢ 1enbio [PONABMIKCHHS, NEMOHCTPAllMM HJIM IIOSCHEHHH KadecTBa W
0coOeHHOCTel TOBapoB (pabor, yeiyr) OpraHusauuu, ycTaHOBIEHHS W TIOJIEPIKAHUS  JIETIOBBIX
OTHOLUEHHH, NPOSBICHNA OOILENPHHATON BEXIIMBOCTH H/HIIH B 9eCTh TOCYJIapCTBEHHEIX Mpa3iHUKOB,
SHAMCHATCIIBHBIX  JIaT, KOPIOPATHBHBIX MEPONPUATHH (BKIIOYAs IPE/ICTABUTENILCKHAE MOJAPKH,

HampUMEp, CYBCHUPHYIO NPOAYKUMs (B TOM YHCIAE ¢ JIOTOTHIIAMH Opranuzaumu), uBeTHI,
KOHZMTEPCKAE U3/IENTHS M QaHATOTHYHYIO TPOYKIIHIO);

#  He mNpencTaBiIATL Cco6OM CKPBRITOC BO3HarpaXACHHE 3a YCIyry, jmeilcTBHEe WM
OeszeiicTBue, [IOIIyCTUTEILCTBO MIM IOKPOBHTEIBCTBO, IPENOCTABICHHUE MpaB MM IIPUHATHE
OIpE/ICNIEHHbIX PEUICHUH, MO0 MONBITKY OKA3aTh BIMSHUE Ha [IOJTydaTelisl ¢ UHOM He3aKOHHOM WJIH
HEITHYHOH LENBIO;

+  He Co3/1aBaTh PEMyTANOHHBIX PHCKOB JUIS Oprauusainmy, eé paGOTHUKOB H HHBIX JIHIL B
Cllyqae pacKpbITHs HH(MOPMAUMH O COBEPIUEHHBIX MOJAPKAX M MOHECEHHBIX [PEJICTaBUTENIbCKUX
pacxojax;

% HE NPOTHBOPCYHTh NPUHIHIAM W TpeGOBAHMAM JEeHCTBYIONIEro 3aKOHO/IATENbCTRA,
AHTHKOPPYNUKOHHOH momuTHKH, Kozekca 5THKH ¥ CIykeGHOTO TOBEICHHS W JAPYTHX JIOKaJIbHBIX
ax1oB OpraHusaiyuy, o0MeNpPUHATEIM HOPMaM MOPIH U HPABCTBEHHOCTH.

3.5. Jluno, oTBeTcTBEHHOE 3a MPOGHIAKTHKY KOPPYIIHOHHBIX IpaBOHApPYIIEHHH B
Opranusaumu, OpraHusyeT BEICHHE peecTpa IIOJAPKOB CBOMMH CHJIAMH HIH C [IPUBJICYEHHEM
PYKOBOIHTENCH OTAENOB MM MHBIX paboTHMKOB OpraHM3alui, HA3HAYEHHBIX OTBETCTBEHHLIMH 34
BEJICHHE COOTBETCTBYIOIINX PEECTPOB.

3.6. PabOTHUMKM JOJDKHBI MOHHMATh TPAHHIBI IOMYCTHMOTO TTOBEICHUS npu obmene
JIC/IOBBIMH I10/IADKAMH H OKa3aHUH JIETIOBOTIO FOCTEIPUUMCTBA.

3.7. llonapku, B TOM YHCJIE B BUJI€ OKA3aHUs YCIYT, 3HAKOB 0COBOr0 BHUMAHUS HE JIOIKHEI
CTaBUTh NPHHHUMAIOLIYIO CTOPOHY B 3aBUCHMOE IIOJIOXKEHHE, NPHBOAMUTL K BO3HHUKHOBEHHMIO KAKHX-
7100 BCTPEYHBIX 003aTeNILCTB CO CTOPOHBI TOMYYATENs MM OKA3hIBATh BIMSAHHE HA OOBEKTHBHOCTE
€r0 JICJIOBBIX CYKACHHUH U PEIICHHUMN.

3.8. llpu 1100BIX COMHEHHSX B IPABOMEPHOCTH H/IM STHYHOCTH CBOMX JEHCTBHI pabOTHUKH
00s3aHBl  [IOCTABHTH B  M3BECTHOCTh  CBOMX  HEMOCPENCTBEHHBIX  PYKOBOJAUTENEH
MPOKOHCYJILTUPOBATECS ¢ HUMM, IPEXK/IE YeM NapHUTh UK MOTY4YaTh MOAAPKH, HIH YYaCTBOBATh B TEX
HJIH HHBIX NPEJCTaBUTEIECKHX MEPOIPHSATHSAX.

3.9. He nomyckaercs npuHuMaTh MOJAPKH B XOJ€ NPOBEACHHA 3aKyNOYHBIX MPOLELYP U BO
BpEMs TIEPErOBOPOB IPH 3aKJIIOYEHHH IOTOBOPOB (KOHTPAKTOB), JONOJHHTENBHBIX COTVIALIEHHH K
HHM.
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3.10. PaGotaukam OpraHmsamnu ne PCKOMEHYCTCs IPHHUMATE MM NepelaBath MOJapKu
b0 yenyru B mo6oM BHIE OT Apyrux pabotHukos Oprau3amnmum, KOHTpareHToB Opranusanuu wuimm
TPETBUX JIMI B KayeCTBe GJIaroaapHoCTH 3a COBEPIICHHYIO YCIYTY WIIH JJAHHEBIH COBET.

3.11. Oprauusanus ne npuemier Koppymiu. [lonapku He K0JGKHBI GBITH HCIIONB30BAHBI LIS
AatH, TOTYYCHHS B3STOK HIIH KOPPYIIIHH B JIFOOBIX €€ IPOSBICHHSIX.

3.12. Paboruuk Opraruzamum, KOTOPOMY IPH BBINOJIHEHHH JOKHOCTHBIX 00S3aHHOCTeH
Npe/laratoress (B TOM  YHCIe, JAPYTMM  PaGOTHUKOM Opranusanun) nomapku wim  HHOe
BOSHArpaXJIeHHE, Kak B NPAMOM, Tak M B KOCBEHHOM BH/E, KOTODBIE CMOCOGHBI IMOBIMST Ha
TIOArOTaB/IMBacMble ¥ (MJIM) MPUHUMAEMbIe MM DEIIEHHS HIIM OKa3aTh BIIHSHHE HA €ro JeHCTBHSA
(Oe3aeficTBHSL), IOKEH:

4 OTKasaThes OT HHX M HEMEIIeHHO YBEJIOMHTE CBOEr0 HEIOCPECTBEHHOTO
PyKOBOAHTENS M 1mpeacenatens KomuccHM 1o mnpeloTBpallieHHIO H YPEeryJIupoBaHUIO KOH(IMKTA
MHTEPECOB O (hakTe Npe/IoKeH s OAapka (BO3HArPaKICHHUS);

+ B Clydae, eciM MHOJApPOK WIIH BO3HArpaKJIeHHe He IPENCTaBIAETCS BO3MOKHBIM
OTKJIOHUTE MM BO3BPATHTS, [IEPEIATh €0 C COOTBETCTBYIOMEH CIIyKeGHOM 3aiCcKol pyKOBOXUTEIIO
Opranusauun/reHeparbHOMy HPeKTOpY/THILY, OTBETCTBCHHOMY 3a NPO(UIAKTHKY KOPPYHIIHOHHBIX
NpaBoHapyIeHuii/pe/icenareno Komucenn mo npenoTBpameHuo u YPETryJIMPOBAHUIO KOH(IHKTA
HHTEPECOB,

3.13. PemieHue B OTHOINEHHM TIONYYEHHOTO nojapka mnpuHuMmaercs Komwuecuedl o
[IPCTIOTBPAIICHAIO M YPETYTHPOBAHHIO KOH(IMKTA HHTEPECOB B MOPAAKE, YCTAHOBICHHOM
lonoxernem 0 KOMHCCHHU MO NIPENOTBPAIICHHIO H yPETyTHPOBAHMIO KOH(IHKTA HHTEPECOB.

4. ObnacTh NpUMeHeHNs
4.1. Hacrosmee [Tomnoxenue sBiseTcs o0s3aTeIbHBIM UIS BeEX paborHHkoB OpraHu3aiuH.

4.2. Hacrosmee IlosoxeHne MOUIEKUT NPUMEHEHHIO BHE 3aBUCHMOCTH OT TOT0, KaKHM
00pa3oM nepeiaioTes JeI0Bble MOJAPKH M 3HAKH JENOBOTO FOCTEIPHHMCTBA - HANPAMYIO HIIH Yepes
NOCPE/IHUKOB.



